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Welcome To Woodrow Wilson Primary School! 
 

The Student-Parent handbook will provide you with helpful 

information while your child is attending Woodrow Wilson School. 

Included are a variety of policies and procedures we use to operate a 

safe and effective learning environment. Please read through this 

handbook carefully with your child. It is important that your child 

understand that we will work together and that we support one 

another.  

 
 
 
 
 
 
 

 

 

 

 

Our Mission  

 
The mission of Woodrow Wilson Primary School, having a uniquely 

diverse population and a tradition of quality education, is to ensure 

that each student achieves optimal academic and personal potential 

by providing a safe and nurturing learning environment, which builds 

a strong foundation for character development and lifelong learning; 

utilizing best educational practices to engage each student in a 

culturally rich and challenging curriculum; and fostering partnerships 

with families and the community. 
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Welcome to  

 
	  
	  
	  
	  
	  
Mission 
Ensure that each student reaches his or her full academic and personal 

potential and is a well-balanced citizen. 

 
Vision 
We take pride in educating and graduating each student prepared and 

inspired to contribute to the world. 

 
Values 
Excellence that knows no fear of new and different ways 

Respect that recognizes differences and values people as they are 

Integrity that speaks the truth and acts with honor 

Collaboration that finds solutions and produces results 

Communication that builds understanding and enthusiasm 

Commitment and Accountability that foster action and achievement 

 
Positioning Statement 
Growing a world-class district by redefining teaching and learning. 
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*Our school's discipline policies are now outlined in a district discipline handbook, which 
can be downloaded by visiting www.peoriapublicschools.org/discipline.  

The policies and procedures outlined in this Student Handbook are subject to change 
for the 2016-17 school year. If any changes are made, they will be posted on the school 
and district websites. 

SCHOOL HOURS  

8:30-3:30 PM 

Doors will be locked at 8:30 am. All students arriving late will report to the school office 
to sign in. Students are allowed to be dropped off after 8:15 am. Supervision is not 
available until 8:15 am. 

VISITOR SIGN-IN  

All parents and visitors must sign in and sign out at the office upon entering and leaving 
the building. Upon signing in, visitors will be given a badge to wear while in the building. 
The badge should be returned to the office upon signing out. Parents are not allowed to 
go to classrooms without signing in. Exceptions will be made on conference days, 
assemblies, and room party days. During school hours, parents should not go to the 
classroom unless this has been arranged with the teacher.  

ATTENDANCE & TARDINESS  

All students are required by law to attend school every day it is in session. The regular 
school day is from 9:00 a.m. to 3:30 p.m.  

Excused Reasons for absences are as follows:  

1. Illness  
2. Observance of religious holidays (with 48 hours notice requested)  
3. Death in the immediate family  
4. Family emergency  
5. Situations beyond the student’s control as determined by the Board of Education  
6. Other situations which cause reasonable concern to the parent for the safety or 

health of the child  

Parents should call the school to report a child’s absence before 8:15 a.m. If you do not 
call, you will receive a recorded message indicating that your child is not in school. A 
written excuse signed by the parent or doctor is required to explain an absence. Without 
a phone call and/or written excuse, an unexcused absence will be recorded.  
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When a student is to be dismissed early, a request must be written by the parent stating 
the reason for early dismissal and must be presented to the teacher.  

Requests for students to be absent for personal family reasons other than those listed 
above must be made in writing to the principal by parents at least 48 hours in advance. 
The student shall be permitted to make up the missed work. The teacher will assign a 
make-up date and the grade will be recorded at that date, not the original date of the 
unauthorized absence.  

When students leave or return during the school hours, they must report to the office 
and sign-in or out with the school secretary.  

Your child should stay home from school if he/she has any of the following:  

• Fever of 100° or higher  
• Diarrhea / Vomiting  
• Rash with fever  
• Pink eye  
• Tuberculosis  
• Impetigo  
• Strep throat  
• Head lice  
• Scabies  
• Chicken pox  
• Hepatitis A virus  
• Infection  
• Ringworm  
• Any other obvious signs of illness  

GRADING 

Subject Areas 
 
Primary school students shall receive a grade in the following subject areas: 
 
Kindergarten: Reading, Language, Math, Music, P.E., and Art 
First Grade: Reading, Math and Language Music, P.E. Art 
Second Grade: Reading, Math, Language Arts, Music, P.E. and Art 
Third Grade: Reading, Math, Language Arts, Social Studies, Science, Music, P.E. and 
Art. 
Fourth Grade: Reading, Math, Language Arts, Science, Social Studies, Music, P.E. and 
Art. 
 

Progress Reports/Report Cards: Report cards are given out 4 times each school year. 
Check the school calendar for the exact dates. In addition to parent conferences, which will be 
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scheduled at the end of the first grading period and during the third grading period, parents 
will receive a mid-grading period progress report each grading period.  The classroom teacher 
will provide standardized and state assessment results to parents.   

  
 
Distr ict Grading Policy 6.280  

 
I. Purpose of Grading:  

  
The purpose of grading is to communicate to a variety of audiences an accurate 
evaluation of what students demonstrate they know and are able to perform 
toward meeting Illinois State Learning Standards and District expectations as 
well as to provide a basis for both students and teachers to reflect upon teaching 
and learning. 

 
II. Grades on the report card (Grades 1st through 12th) will be equivalent to the following 
percentages: 

 
A = 90 – 100                          
B = 80 – 89                           
C = 70 – 79                       
D = 60 – 69                                  
F = 59 and below                          

   
Grades should be figured on a percentage basis to promote consistency.   
  
Kindergarten will utilize a skill-based report card with grade designations as 
determined by the District. 

 
Missing assignments will be marked as a zero in the Skyward Gradebook.  A 
student who is present but does not turn in an assignment will be provided the 
opportunity to make up the assignment.  The earned grade on the missing 
assignment will lose one letter grade per day until that assignment turns into an 
“F.” If the assignment is not turned in, it will still be marked as a zero.  
 

III. Homework assignments will account for no more than 15% of the total grade. 
 
IV. The following guidelines will apply to students with excused absences, suspensions 
and unexcused absences: 
 
           Excused Absence            
 

For a non-attendance day to be an excused absence, a note or phone call will be 
required from the student’s recognized guardian within two (2) attendance days 
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of the student’s return to school. Excused students will be given a zero and the 
assignment will be labeled as missing. The student will be allowed two (2) days 
for every one day of excused absence to make up missing assignments.  A 
student who completes the assignments within the time guidelines will receive 
full credit.  The grade would then replace the zero.  Work not turned in will still 
be given a zero. 

                                            
     Unexcused Absence 
 

Students with an unexcused absence, including suspensions, will be given a zero 
but they will be allowed to make up the work for full credit.  Students will be 
allowed one (1) day for every day of unexcused absence or suspension. A student 
who completes the assignment within the time guidelines will receive full credit. 
The grade will then replace the zero given. Work not turned in will still be given a 
zero. On the tenth (10) day of absence from any course, the student will 
automatically be given an “F” in that course for the semester. 
  
If an absence(s) occur(s) at the end of the grading period, the student will be 
given a zero. A student who completes the assignment(s) within the time 
guidelines will receive full credit. The grade will then replace the zero given and 
the new grade will be issued. Work not turned in will still be given a zero. 
 
Forfeiture of Promotion or Course Credit 
 
Grade K-8: Students with more than five (5) unexcused absences in a grading 
period, including unexcused and out-of-school suspensions, will receive an “F” 
for that grading period.  If a student misses in excess of (20) absences during the 
school year, a student could be subject to retention. 

 
The classroom teacher wil l  assign an F for the grading period if a student has 
more than 5 unexcused absences.  However, upon appeal by the student and the 
parent, the principal has the authority to override the failure. 
 
Appeal Procedure 
 
Parents of students who believe excessive absences (that result in a denial to 
participate in graduation exercises; sports ineligibility; or the retention or loss of 
credit) are due to extenuating circumstances (documentation required), may 
appeal the decision to the principal using the district approved Grade Change 
Appeal Form. 
 

V. Parent Conferences will be conducted at the conclusion of the 1st and 3rd grading  
      periods. 
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VI. Parents will be notified whenever a student’s work is unsatisfactory. Notification  
       may be made by formal or informal reporting procedures. 

 
 

 
PBIS 
PBIS is the school-wide behavior system we use at Woodrow Wilson. Positive Behavior 

Interventions and Support (PBIS) is a program supported by the Peoria Public Schools to 

promote and maximize academic achievement and positive behavior. It is a school-wide 

program using positively stated learning and behavior expectations.  We know that when good 

behavior and good teaching come together, our students will excel in their learning. As part of 

the PBIS program, we have established several clear rules for the behavior we expect in all areas 

of our school.  We will explicitly teach those expectations to the students and reward them 

frequently with positive tickets and prizes for their great behavior.  The expectations for all 

student behavior will be clear throughout our building, cafeteria, gymnasium, buses, 

classrooms, and playground. You will be able to ask your student, “What are the rules in your 

school?”  “How do you follow those rules?” “What happens when a teacher sees you following 

the rules?” 

 

Our school rules will specifically address: 
• Respect Yourself 
• Respect Others 
• Respect Property 

 
These rules now hang in many areas of our building for reminders. We will apply 
consistent consequences and positive reinforcement for all students.  
 
Check In/Check Out- This program is for any child receiving 2 or more major referrals 
in a month. A mentoring teacher will meet with them briefly in the morning and 
afternoon. The teacher works with a child to set a goal for the number of points they will 
try to earn for the week. At the end of the week if a student has met their goal a small 
incentive will be given. Students are reevaluated after 6-9 weeks to determine whether 
or not they need to continue the program. 
 
Check In/Check Out Self-Monitor – If a student is showing progress and reduces 
their monthly referrals by 50% and make 80% of their CICO points for the month they 
will transition to this program, which is set up the same as CICO but with fewer points. 
Any student can graduate from the program if they receive fewer than 2 referrals in a 
month and meet 80% of CICO points for the month.  
 
Social/Academic Instructional Group – This program is for any child not showing 
progress in Check in/Check Out (CICO) and it is determined that a small group 
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intervention in the needed skills is necessary.  Our Family Core Liaison leads these 
groups on a weekly basis.  
 
 
Tickets 
Students who are caught being good or who are caught following school expectations 
while traveling in the hallway or in other sections of the building may be issued a Badger 
Buck and the student will write their name on the back. Tickets will be stored in the 
designated spot in the classroom.   
 
Procedures 
In order to operate a safe and effective learning environment, students will be expected 
to follow school procedures while traveling throughout the building. These procedures 
are posted throughout the building.  
 

All  Lines/Hallway Procedures 
• Line up in order with hands behind back 
• Lines will be single file facing forward 
• Lines must travel on the right-hand side, staying clear of the walls 
• Lines must remain silent so as to not disturb other classes 

 
Restroom Procedures 
• Students waiting for the restroom will be sitting in a single file line facing 

forward, with legs crossed and hands in lap 
• Lines must remain silent as to not disturb other classes 

 
General Classroom Expectations 
• Keep hands, feet and objects to yourself 
• Follow directions and procedures the first time they are given 
• Raise your hand to speak or leave your seat 
• Treat others the way you want to be treated 
• No gum chewing 

 
Teachers and students will discuss expectations throughout the year. Changes may 
occur to fit their classroom environment. Research states students are more responsible 
when they play a role in classroom decision-making. All expectations and procedures 
will be taught, modeled, practiced, and retaught when necessary. 
 
*The following is a list of items that are NOT to be brought to school: cell phones, 
trading cards, toy guns/water guns, action figures/dolls of any type, electronic devices 
(radios, mp3 players, ipods, etc.), fingernail polish, make-up of any kind, 
perfume/cologne, and toy cars/trucks. If these items are brought to school they will be 
confiscated. Parents may pick them up in the office.  The School is not responsible 
for confiscated items. 


